
MISSAUKEE COUNTY 

 
Title:   Building Official      Department:   Building Code Enforcement  

 

Purpose: 
The Building Inspector serves as Missaukee County’s Building Official and shall enforce all the 

provisions of the appropriate building code and county ordinances throughout the county. He/she 

shall act on any questions relative to the mode or manner of construction and materials to be used 

in the erection, addition to, alteration, repair, removal, demolition, location, and occupancy of all 

buildings and structures. He/she shall examine construction plans to ensure compliance with 

building codes and ordinances and initiate compliance actions when violations are found. He/she 

shall receive applications and issue permits for regulated building activities. The Building 

Inspector reports to the County Administrator and supervises the Building Dept. Secretary. 

 

Responsibilities/Essential Job Functions: 
Any employee in this position may be called upon to do any or all of the following essential 

functions. These examples do not include all of the duties that the employee may be expected to 

perform.  To perform this job successfully, an individual must be able to perform each essential 

function satisfactorily. 

1. Reviews site plans and specifications, reviews and interprets blueprints of new buildings or 

remodeling of existing buildings to ensure compliance with all applicable codes and ordinances.  

Assists permit applicants in obtaining approval to receive building permits. 

2. Performs detailed and comprehensive plan reviews to verify compliance with adopted building 

code regulations and ordinances. 

3. Conducts on-site inspections of structures under construction and existing buildings to ensure 

conformity to all applicable building codes.  Consults with outside agencies as necessary to ensure 

proper interpretation/application of building codes. Issues Certificates of Occupancy when jobs are 

completed in compliance with all applicable building codes and ordinances. 

4. Coordinates inspection activities with contracted, part-time mechanical, plumbing and electrical 

inspectors to ensure efficient delivery of all inspection services. 

5. Maintains official records of applications received, permits and certificates issued, fees collected, 

reports of inspections, notices and orders issued, and documents customer service issues and their 

dispensation. 

6. Assists, interprets, and provides information to owners, contractors, developers, architects, etc. 

regarding building code requirements, construction procedures and permit applications. 

7. Researches, responds to, and resolves problems and complaints from contractors and the general 

public regarding commercial and residential structures, building construction and code 

compliance, including complex and sensitive building issues. 

8. Stays informed of current trends and developments in the field of construction and recommends 

revisions to codes and ordinances. Gathers, interprets and prepares data for reports and 

recommendations. 

9. Manages and supervises assigned operations to achieve goals within available resources. Assists in 

preparing the annual budget. Revises fee schedules periodically as warranted by departmental 

expenditures.  

10. Provides documentation regarding code and ordinance violations to the county prosecutor as 

necessary after building department enforcement efforts have not achieved compliance.  

11. Performs other duties as assigned. 

 

 

 

 



Employment Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities, and minimum 

qualifications necessary to perform the essential functions of the position. 

1. Graduation from high school.  An Associate’s Degree or equivalent with specific knowledge of 

building trades and Michigan building codes. 

2. Act 54 certification as a Building Inspector is required. Act 54 certification as a Building Official, 

or the ability to obtain such certification is preferred 

3. Possess three or more years’ experience in building trades involving residential and commercial 

construction. 

4. Possess a working knowledge and understanding of state building codes and local ordinances. 

5. Considerable knowledge in carpentry, concrete work and skill in applying all applicable building 

codes. 

6. Valid Michigan Builders License preferred. 

7. Must complete the training requirements to retain State certification(s). 

8. Must possess a valid Michigan driver’s license. 

9. Ability to work well with the public, local contractors, county and other governmental employees. 

10. Ability to read and understand complicated plans and blueprints. 

11. Ability to communicate effectively both verbally and in written form.  

12. Proficiency with computer systems, smart phones and possess the ability to master department-

specific computer programs. 

 

Physical Requirements: 
This job requires the ability to perform the essential functions contained in this description.  These 

include, but are not limited to, the following requirements: 

1. Ability to sit in a chair at a desk for extended periods. 

2. Ability to stand and walk in order to travel between desk adjacent offices and to meet customers 

for assistance. 

3. Ability to walk on uneven terrain, to drive to properties subject to inspection, climb up or crawl 

down to access areas for inspection (including use of a ladder), including excavated areas. This 

may involve exposure to fumes, dust, machinery, construction equipment and other hazards 

associated with a construction site. 

4. Ability to exert the strength, stamina and physical coordination needed to gain access to 

construction work sites, possess the visual and manual dexterity capabilities necessary to complete 

inspection and administrative duties, in varying weather conditions, including inclement outdoor 

weather conditions.  

5. Ability to lift 10 pounds regularly and occasionally, up to 50 pounds. 

6. Ability to hear, see, and speak English. 

Reasonable accommodations will be made for otherwise qualified applicants unable to fulfill one 

or more of these required essential functions. 

 

Working Conditions: 
1. Works in an office environment and on various construction sites, daily shift is 8:30 AM to 5:00 

PM with ½ hour unpaid lunch. 

2. May be required to occasionally attend meetings outside the normal work schedule with advance 

notice provided. 

3. Required to work and travel outside the office to conduct inspections and attend training.  

 

Fair Labor Standards Act (FLSA) Status: 
Non-exempt.        Date:  September 2022 


